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Honoxenne o 1HYHOM /1€ 00YUHAKOIMErocs H JeJie rpynnbi

1. Ob6mmue nmoJI0KeHH

1.1 Hacrosimee Ilonoxkenune o nuyHOM Jene oOyuarouierocs (manee no TEKCTY —
[MTonosxenue) paspaborano B coorBercTBun ¢ PenepanbHbIM 3aKkOHOM 0T 29.12.2013
Ne  273-@3 «O06 obOpasoBanuu B Poccuiickoit ®enepauuu», nNpHKa3OM
MusnucrepcTea npocseuenns Poccuiickoit @enepaunn ot 26.08.2020 Ne 438 "O6
yreepkaennu [lopsinka opraHusauMu M OCYLIeCTBJIEHHs 00pa3oBaTebHOM
NEATENbHOCTH MO OCHOBHBIM TporpaMmaM rpogdeccrHoHalbHOro 00yueHus",
I[Mpukaszom Munmcrepcra oOpa3osanus u Hayku Poccuiickoit @enepaunn Ne 499 ot
01.07.2013 r. «O6 yreepxkaenun Ilopsinka oOpraHu3alMM M OCYLIECTBJIEHHUSA
00pa3oBaTeNbHON  AEATENBHOCTH 10  JAOMNOJHHUTENbHBIM  NPOMECCHOHANbHBIM
nmporpamMmamy»,  YCTaBOM M JIOKajbHbIMH HOpMaTuBHbIMM aktamu YOV JII1O
"VueOublii uenTp" (nanee no Tekcry - Y4ueOHbIH LIEHTP).

1.2 Hacrosiume TlpaBuna persiaMeHTUPYIOT TOPSANOK  BEACHHS  JIMYHBIX €]
oOyyaromuxcs B YueOHOM LEHTpe.

1.3 JInunoe neno oOy4armerocs OTHOCUTCS K y4eOHO-Tearoruueckoi J0KyMEHTALHH.

1.4 Jlnunoe peno oOydarouierocss — COBOKYIMHOCTh JIOKYMEHTOB, COAEpIKaLIMX
unpopmaumio 06 obyuarowemcs. Mudopmanms M3 JIHYHOrO faena OTHOCHTCH K
NEPCOHANIBHBIM  JJaHHBIM KW HCIOJIB3YETCA UCKITKOYHTEIIBHO B 06pa30BaTe.ﬂbHOM
MPOLIECCE 33 UCKIIIOUEHHEM Clly4aeB, MPelyCMOTPEHHBIX 3aKOHOAATENLCTBOM.

1.5 Jleno rpymnmbl — COBOKYMHOCTb JIMYHBIX J1€1 OOYYalOLUXCs M3 OJHOH TIPYyMIibI
o0yueHus.

1.6 K nuunomy ey oOy4aromerocs HMEKT JIOCTYN cieayroiine paboTHukn YyeOHoro
LIeHTpa:
- IUPEKTOP (PYKOBOJUTEND);
- 3aMeCTHUTeJIb IHPEeKTOopa,;
- 3aMeCTHTeJb AUpeKTOpa 1o y4edHoii padore;
- CEKpeTapb-aAAMHHHCTPATOP;
- rnasHblil Oyxranrep;
- MHOE JIMLIO B CJly4Yae BO3JIOKEHUs Ha HEro 00A3aHHOCTEH N0 BEACHHUIO IMYHBIX €1,

1.7 Hacrosiiee moJiokeHue pacnpoCTPaHSNETCs HA JIMYHbIE 1ena o0yJaromuxcs U aena
rpyni, copmupoBantbie ¢ 31.03.2021 r.

-



2. Tlopsiaok BeeHUs JIHYHOIO 1ea

2.1 JlndHoe €510 06yUaromerocs: BeAETCs OT AaThl 3a4MC/IeHUst 00yUaroerocs.

2.2 Jluunoe neno (GOpMHUpPYETCs MPH 3a4ucieHHH 00ydaroerocs B YyeOHblil LIEHTP
COTJIACHO MPHKa3a O npueme Ha 00yueHHH.

2.3 OTBeTCTBEHHOCTh 3a (OPMHpOBaAHME M BENCHHE JHYHBIX JI€] 00yuaruMxcs
BO3JIaraeTcs Ha ceKpeTapsa-aIMHHHCTpaTopa YueOHOro LeHTpa.

2.4 ChopMHUpOBaHHBIE JTMYHBIE [1€]1a XPAHSATCS Y CeKpeTapsA-aIMMHUCTPATOPA.

2.5 JInunble nena oOy4aruxcs rpymnmbl XpaHATCS BMECTE, T.€. BXOIAT B 110 IPYIIIIHL.

2.6 Ilepeuenb JOKYMEHTOB, XPAHSILIHXCS B INYHOM Jiesie 00yHaromerocs:

- 3asBaeHue (Ha oOyueHue),

- cornacue Ha 00pabOTKy NMepcoOHaNbHBIX NaHHBIX;

- 0roBop 00 OKa3aHUHM TJIATHBIX 0OPA30BATENBHBIX YCIYT,
- IPOYME JOKYMEHTBI ITPH HEOOXOTHMOCTH.

2.7 IlepeyeHb JOKYMEHTOB, XPAHSALIMXCs B IMYHOM JIe/I€ IPYIIibL:
- AMYHBIE Jena 00y4aoWMUXCa U3 JAaHHOM IPYIINbL,

- CITUCOK IpyMbl,
- IPOYME TOKYMEHTbI PH HEOOXOMMOCTH

2.8 B neme rpynnbl XpPaHWTCA CIOHMCOK TIPYNMbl B KOTOPbI BXOIMT CleAylOLIast

uH(GOpMALIKA Ha KaXKI0ro 00y4aroImerocs rpymniibi:

- haMuus, UMS, OTHECTBO (NPH HAJTHYHH),

- 1aTa pOXKIEHHS,

- CHUJIC;

- aJipec perucTpaLmH,

- JaHHbIE MENULMHCKOro 3aKimoveHus (an1a  oOpa3soBaTebHBIX — MPOrpamm,
TPeOYIOIHX HAMUYHS MEAHIIHHCKOTO 3aKIIHOUEHHS ),

- npoyas HHGOpMAaLIUs NPH HEOOXOAUMOCTH.

2.9 Jleno rpymrbl MEPEXOAMT B APXHB NOCE OKOHYAHUS O0YHeHHs! TPYTITIBL.

2.10 Cpok XpaHeHMs Jell TPyNm M JMYHbIX fen OOy4aroumxcs B apXuBe
OTpeeNsAeTCs HOMEHKIATypoi aen YueOHOro ueHrpa.

2.11 Cpok XxpaHeHHs NOKYMEHTOB, BXOIAIIMX B JIMYHbIC 1€71a o0yuarommxcs U aena
IPYNM, B apXMBE OMNPENENAETCS HOMEHKIATY PO e Y4eOHOro LeHTpa.

2.12 VuyeOHblii LEHTP BrpaBe B UEJAX YHHYTOKEHHS H3bIMATL OTACJBHLIC
JIOKYMEHTBI M3 JIMYHBIX Jel 0OyuawouMxcst U 1ei rpynn B CBA3M C MCTEUCHHEM
CpoKa XpaHEHHs NOKYMEHTOB, OMNpE/eNseMbIX HOMEHKIATYPOH nen YuebHoro
LIEHTpA.

2.13 VueOHbIM LEHTP BNpaBe B LENSIX YHWYTOXKEHHUS W3bIMaTb OTIEJIbHBIC
JOKYMEHTBI M3 JIMMHBIX fie]l O0Y4aroumxcs i e TPynn B CBA3H ¢ TpeOOBaHHAMM
3akoHOonaTenbcTBa Poccuiickoit @Denepauuu O MEPCOHAIbHBIX JAHHBIX H B
coorsercTBrH ¢ [lonokeHneM 0 nepcoHaNbHbIX JaHHbIX.



